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AQD039 Checklist for validation/review of apprenticeships: additional documentation

This documentation for validation/periodic review is additional to that required for a standard course validation.  All documentation should be returned to the AQD Business Partner responsible for officering the event according to the agreed timeline.
	
	Item
	Template no.
	Attached 

	1
	Copy of the Apprenticeship Standard
	
	Y/N

	
	Apprenticeship - Learning, teaching and assessment strategy (included in this document)
	
	

	
	Apprenticeship - Development of English, Maths and Digital Skills strategy (included in this document)
	
	

	2
	Apprenticeship - Knowledge, Skills and Behaviours (apprenticeship standard) mapping against course learning outcomes
	AQD040
 
	Y/N

	3
	Apprenticeship – ESFA, Ofsted and Ofqual compliance statement
	AQD041 

	Y/N


                                      










Apprenticeship validation/periodic review checklist
     Additional information on apprenticeship learning, teaching and assessment plan
Please complete this template in the column on the right-hand side using the prompts to guide you on content.
	

	To consider:

· recognition of prior experiential and/or certificated learning (RPL) with a relevant entry point and / or exemption established.

	Delivery model
	To consider:
· if the apprenticeship is integrated or non-integrated (whether the End Point Assessment needs to be administered by the University or another institution) 
· style of delivery by university 
· mode of attendance at the university
· delivery sites
· integration and alignment of on the job and off the job training etc.
· cycle of delivery with agreed entrance points during the year and appropriate communication with, and support for, students joining at different points in the year
		

	Working with the employer
	To consider:
     
establishing the tripartite model including: appropriate recruitment to the apprenticeship, , assessment strategy, support and development of workplace mentors, learner support and performance feedback, balancing the student work/study/life commitments, identification of learning opportunities with the workforce, ripartite Progress Review meetings



	Assessment plan
	To consider:
· approach to initial assessment of learners
· variety of assessment methods (to prepare appropriately for End Point Assessment)
· workplace assessments of competence against the KSBs
· employer involvement in formative and summative assessment
· strategy for assessment of behaviours
· progress tracking
· detail of the Gateway points, final Gateway and how students are supported to prepare for this
the identified End Point Assessment Organisation (EPAO) (unless the apprenticeship is an Integrated Degree Apprenticeship)

· identification of any professional body accreditation or recognition required to pass the apprenticeship, and plan for achieving this


	Student voice and employer voice
	To consider
· Capturing and working with feedback from the employer
· Capturing and working with feedback from learners

	Further opportunities
	To consider
· Progression routes to further study opportunities

	Staffing strategy
	To consider
Staff CVs and suitability to deliver apprenticeship courses 
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